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TBWC Submetering+ Energy Management System  

Pre & Post Installation, Start-Up & Commissioning Checklist 

The following items must be COMPLETED by the appropriate party before an authorized TBWC technician will 
be scheduled to perform remote or on-site commissioning of meters or a metering system. If the following 
items are not completed and checked oƯ before the start of the commissioning process, additional 
CHARGES MAY BE ASSESSED based on daily on-site or remote commissioning service rates. 

I) TBWC TECHNOLOGY SALES REPRESENTATIVE  

Agency ________________________________ Contact ________________________________ Title _________  

Ph # _________________________  ext______    E-Mail ______________________________________________ 
 

II) PROJECT NAME _______________________________ BUILDING NAME ______________________________ 

SITE ADDRESS ________________________________ CITY __________________ STATE ____ ZIP __________ 

NEW FACILITY - NO INTERNET ACCESS  EXISTING FACILITY - INTERNET ACCESS  
 

III) AGENT / CUSTOMER PROVIDED DOCUMENTS  

A) Submeter Configuration, Labeling and Network Information 
☐ ‘DI-SA & DI-HD SMART METER DETAIL’ _____ 
                        - or - 
☐ ‘DI-HD PANEL-LOAD-CT SCHEDULE’ _____ 
                        - or - 
☐ OTHER TBWC APPROVED DOCUMENT _____ 
 

B) Engineering Detail as needed 

☐ Single Line Diagram with notes  _____ 

☐ Panel Schedules    _____ 

 
IV) AUTHORIZED DISTRIBUTOR _________________________________________ CITY____________________ 

Reference Purchase Order #  _________________________________________ Date ____________________ 

IS Contact   ____________________________ Ph # _____________ E-Mail ______________________________ 

OS Contact ____________________________ Ph # _____________ E-Mail _____________________________ 
 

V) INSTALLATION TEAM DETAIL     ☐ CONTRACTOR     ☐ END USER     ☐ OTHER _____________________ 
Company Name ______________________________ CITY __________________ STATE ____ ZIP __________ 
Project Mgr. ___________________________ Ph # _________________ E-Mail __________________________ 
Installer  ______________________________ Ph # _________________ E-Mail __________________________ 
Installer  ______________________________ Ph # _________________ E-Mail __________________________ 
 
☐  PRE-CONSTRUCTION MEETING SCHEDULED             DATE: _____ / _____ / ______  TIME: _______ 

Review scope of work, products and network installation detail, including but not limited to TBWC 
requirement to secure remote access to the DAS / submetering system prior to commissioning. 








